JOHN MARTINEZ Phoenix, AZ 85001

(555) 555-5555
example@example.com

Aug. 7, 2025

Lucas Henry, Hiring Manager
Top Tier Security

Phoenix, AZ 85007

(555) 555-5555
example@example.com

Dear Lucas Henry,

With five years of proven experience safeguarding facilities, personnel, and assets, | am eager to
bring my skills to Top Tier Security as a security officer. Having worked in high-traffic environments
such as the Arizona State Fairgrounds, | am adept at maintaining a safe and secure atmosphere
while delivering exceptional customer service. My Arizona DPS Guard Card, CPR/AED certification,
and advanced surveillance training make me well-prepared to meet your organization's safety
needs.

In my current role, | manage security for a 500,000 sq. ft. commercial complex, reducing security
incidents by 30% through proactive patrols, access control, and staff training. | am proficient in
operating CCTV systems, conducting incident investigations, and liaising with law enforcement
when necessary. My focus on situational awareness and rapid response has earned me
commendations from both clients and supervisors.

Through my experience, | have overseen passenger safety across multiple stations, handling an
average of 200 security interactions daily. | successfully implemented a reporting protocol that
improved incident documentation accuracy by 40% and facilitated faster resolution times. My ability
to remain calm under pressure, combined with strong interpersonal skills, allows me to defuse
conflicts while ensuring compliance with safety protocols.

| would welcome the opportunity to contribute my expertise to Top Tier Security's team. Thank you
for considering my application. | look forward to the possibility of discussing how my experience and
certifications can support your commitment to a safe and secure environment.

Sincerely,
John Martinez



